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Microsoft Press,U.S., United States, 2010. Paperback. Book
Condition: New. 226 x 183 mm. Language: English . Brand New
Book. You re beyond the basics with Word, so dive right in and
really put your documents to work! This supremely organized
reference packs hundreds of timesaving solutions,
troubleshooting tips, and workarounds. It s all muscle and no
fluff. Discover how the experts tackle Word 2010 -- and
challenge yourself to new levels of mastery. * Master the tools
to expertly organize, edit, and present your content * Craft
professional-looking documents with Themes, Quick Style Sets,
and Building Blocks * Add visual impact with SmartArt
diagrams, charts, pictures, and drawings * Organize and
clarify content with effective tables and charts * Use cross-
references, tables of contents, and indexes in your complex
documents * Produce Web sites and publish blogs directly from
Word * Coauthor and collaborate on documents in real time --
and help keep them secure * Customize documents with
macros, content controls, and other automation features Your
book -- online! * Get your fully searchable online edition -- with
unlimited access on the Web.
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Comprehensive information! Its this sort of excellent go through. It is packed with knowledge and wisdom You may like

Jjust how the author publish this book.
-- Mustafa McGlynn

Complete guideline! Its this kind of great read through. It is probably the most incredible pdf i actually have read
through. Its been developed in an extremely straightforward way and it is simply soon after i finished reading this book
through which actually modified me, affect the way i really believe.

-- Beryl Labadie |
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